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The George Fox Academic Handbook is meant to be a tool for successful experiences
at George Fox University.

Portions of this handbook apply only to traditional undergraduate students enrolled in
programs of study offered on the Newberg campus.
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SQLYHUVLW\ &DWDORJ ,QIRUPCLC
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6WDWHPHQW RI )DLWK
7KH 7ULQLW\

We believe in one eternal God, the source and goal of life, who exists as three persons
in the Trinity: the Father, the Son, and the Holy Spirit. In love and joy, God creates and
sustains the universe, including humanity, male and female, who are made in God's
image.

*RG WKH )DWKHU

We believe in God the Father Almighty, whose love is the foundation of salvation and
righteous judgment, and who calls us into covenant relationship with God and with one
another.

*RG WKH 6RQ

We believe in Jesus Christ, the Word, who is fully God and fully human. He came

to show us God and perfect humanity, and, through his life, death, and resurrection,
to reconcile us to God. He is now actively present with us as Savior, Teacher, Lord,
Healer, and Friend.

*RG WKH +RO\ 6SLULW

We believe in the Holy Spirit, who breathed God's message into the prophets and
apostles, opens our eyes to God's Truth in Jesus Christ, empowers us for holy living,
and carries on in us the work of salvation.



/KH &KXUFK



OLVVLRQ O9LVLRQ DQG 9DOXHV
2XU 9LVLRQ

To be the Christian university of choice known for empowering students to achieve
exceptional life outcomes.

2XU OLVVLRQ

George Fox University, a Christ-centered community, prepares students spiritually,
academically, and professionally to think with clarity, act with integrity, and serve with



6WDQGDUGYVY RI &RQGXFW

'KHQ HQUROOLQJ DW *HR UJstudeRtf &j@d 06 HeEpedt e expectations
and appointed leadership of the institution. All expectations are designed to allow the
fullest liberty consistent with efficient work, while at the same time promoting the welfare
of the entire campus community.

The university admits students with the understanding they will comply with these
expectations in every respect and conduct themselves as responsible citizens.
All students are expected to uphold certain standards of behavior, which includes
conforming to state and local laws.

Any student whose behavior is dishonest, destructive, unethical, or immoral, or
whose conduct is detrimental to the total welfare of the community, shall be subject to
disciplinary action that may warrant appropriate consequences, with the most severe
possibly resulting in suspension or dismissal.

In accordance with Christian convictions honoring the body as the temple of the Holy
Spirit, the university community accepts a lifestyle that forbids immoral sexual behavior
and the use, possession, or distribution of illegal drugs. Obscene or pornographic
materials or literature, including pornography via the Internet, also are unacceptable.
Students are expected to maintain these lifestyle standards both on and off campus.
Responsiblities and expectations for traditional undergraduate students can be found in
the Student Handbook.



&ERPPXQLFDWLRQV 6WDWHPHQYV
21ILFLDO &RPPXQLFDWLRQ

All students at the university are issued a university email address that is active during
the student’s time at the institution. Information communicated via email is considered

official correspondence from the institution and students are responsible for all
information communicated in this manner.



$GYLVLQJ

J)DEXOW\ $GYLVLQJ

All students at the university are assigned a faculty advisor who will assist with course
selection, vocational council and direction, and mentoring. Faculty advisors are
assigned based on the student's program of study and interests. Some programs allow
students to select their faculty advisor if there are multiple faculty who perform this role
within the academic department. For more information contact the registrar's office.

$FDGHPLF $GYLVLQJ

In addition to faculty advising, students are encouraged to use the resources provided
through MyGFU such as the Academic Requirements degree audit, course plans

for their program, and other scheduling assistance. Career and Academic Planning
Coaches (CAP Coaches) in the IDEA Center are also available to assist with the
process and help students make appropriate progress through their program at the
university.

30HDVH VHH WKH IROORZLQJ SROLFLHV IRU PRUH LQIRUPDWL

Academic Course Load
Alternative Credit

Declaring a Major

Transfer of Credits

International Transfer Evaluations
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'HFODULQJ D ODMRU



,(OQWHUQDWLRQDO 7UDQVIHU (Y

College credit for coursework completed at non-






$GXOW '"HJUHH 3URJUDP 3ROLFLHV

1. The granting institution must be regionally accredited or alternatively or accredited
by the Association for Biblical Higher Education (ABHE), formerly American
Association of Bible Colleges (AABC).

2.






attended, in both native language and English translation, along with copies of any
certificates or diplomas awarded, to the George Fox University Registrar’s Office.

Transfer credit will be considered according to George Fox transfer credit policies.
Submission of course descriptions in English at the time of application is highly
encouraged so we can begin the evaluation process as quickly as possible. Please
note, though, that not all international course credits are eligible for transfer and some
courses may not apply toward degree programs at George Fox.

SRVWDFFDODXUHDWH

Students who have a bachelor’s degree from a regionally accredited or ABHE
accredited college or university may pursue a second bachelor’s degree at George Fox
University. The second degree must be in a different major from any previously earned



SOWHUQDWLYH &UHGLW

George Fox University provides options for students to earn alternative credit for
some programs at the institution. Undergraduate students may earn a maximum of 32
semester credits through examination or other non-classroom credit procedures.

Please see the following policies for more information about such credit:

Advanced Placement (AP)
CLEP Examinations
International Baccalaureate (IB)
Advanced Standing

Waiver of Required Courses

18



$GYDQFHG 6WDQGLQJ

Some courses for which students have completed prior preparation but for which
there are not standardized exams are still eligible for credit. In many cases, academic
departments offer such exams. The university requires that the basis for the credit

be specified (i.e., by exam, proficiency), the score attained on the assessment, as

well as the credit hours awarded by successful completion of the exam. Forms for
advanced standing are available in the registrar’s office and require approval of an
instructor of the course, the department chair or program director, and the registrar.
An administrative fee is required for credit to be posted to students’ academic record.
Advanced standing coursework is awarded a passing grade and reduces the student’s
program requirements as credit is awarded for the equivalent course at the institution.

George Fox Evangelical Seminary allows students to pursue advanced standing for
prior college coursework. Specific assessment by examination is required and may not
be based solely on completion of college coursework.
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SGYDQFHG 3ODFHPHQW &RXUVI

College credit may be granted in several subject areas for students who receive a score
of 3.0 or better on exams for college-level courses offered in high school through the
Advanced Placement program sponsored by the College Board. Students must request
test scores be sent to George Fox University. The registrar’s office processes credit



&/(3 &UHGLW






:DLYHU RI SHTRXUHWBV&

Some programs at the university do not allow advanced standing credit but do allow
students to demonstrate proficiency for coursework and waive the program requirement
with an alternative course. A student can waive a required course provided he or she:

1.



$SFDGHPLF 5HFRUGYV

6WXGHQW 5HFRUGYV

The Office of the Registrar maintains student registration for classes, degree audit
information, and grades. Students may change their academic majors and advisors and
order transcripts through this office.

Privacy is maintained with respect to student records. Unless a student gives written
permission, access to these records is limited to university faculty and staff on a
need-to-know basis. Unless a student directs otherwise in writing, transcripts may be
released to other educational institutions to which a student may be applying without the
student’s consent.

)(53%

The university complies fully with the Family Educational Rights and Privacy Act of 1974
(FERPA) as amended. Students who believe they have been treated unfairly in relation

to their student records may file a complaint with the Secretary of Education concerning
alleged violations of FERPA by the university or its personnel.

The law provides students the right to inspect and review information contained in
their education records, to challenge the contents of their education records, to have

a hearing if the outcome of the challenge is unsatisfactory, and to submit explanatory
statements for inclusion in their files if they feel the hearing panel's decisions are
unacceptable. Additional information regarding the hearing procedures will be provided
to the student when notified of the right to a hearing.

SHYLHZ RI 6 WK EBRIQGW

The registrar's office at George Fox University has been designated by the institution to
coordinate the inspection and review of procedures for student education records, which
include admission, personal and academic files, and academic, cooperative education,
disciplinary records, and placement records. Students wishing to review their education
records must give a written request to the registrar listing the item or items

of interest. Only records covered in the act are made available within 45 days of the
request. Education records do not include student health records, employment records,
alumni records, or records of instructional, administrative, and educational personnel
that are the sole possession of the maker and are not accessible or revealed to any
individual except a temporary substitute. Health records, however, may be reviewed by
physicians of the student's choosing.

Students may not inspect and review the following as outlined by the act: financial
information submitted by their parents; confidential letters and recommendations
associated with admission, employment or job placement, or honors to which they have
waived their rights of inspection and review; or education records containing information
about more than one student, in which case the institution permits access only to that
part of the record that pertains to the inquiring student.
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30HDVH VHH WKH IROORZLQJ SROLFLHV IRU PRUH LQIRUPDWL

Academic Appeals
Directory Information
Student ID Cards
Student Name
Student Passwords

25



$FDGHPLF $SSHDOV

$FDGHPLF $SSHDO 3URFHGXUH

Certain criteria for appealing decisions made by a professor or committee are
presented elsewhere throughout this handbook. In all other situations for which a formal
appeal process is not specified, an appeal should first be directed to the department
chairperson or program director. If the student is not satisfied with the decision given

by the chairperson or director, he or she may then appeal to the school dean by filing a
written statement of particulars. The dean will confer with the individuals involved and
seek a satisfactory resolution of the problem. If the problem cannot be solved in this
manner, the dean may make a decision on the matter, or, at his or her discretion, may
refer it to the university provost for a ruling.
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'LUHFWRU\ ,QIRUPDWLRQ

At its discretion, George Fox University may provide "directory information” in
accordance with the provisions of the Family Educational Rights and Privacy Act
(FERPA).

Directory information is defined as that information which would not generally be
considered harmful or an invasion of privacy if disclosed. The university construes

the following information to be "directory information": parents' names and addresses;
the student's name, permanent address, local address, temporary address, e-mail
address, telephone number, date and place of birth, participation in officially recognized
activities and sports, major, dates of attendance, full-time and part-time status, degrees
and awards received, class year, the most recent previous school attended, and for
members of athletics teams, height, weight, and position played. The university also
considers photographs to be directory information. As such, release of photographs is
also permitted.



6OWXGHQW ,' &DUGYV

All students are issued a George Fox University ID card. Students can obtain an ID
card at the the following locations during their normal hours of operation (by campus
location):

* IT (Institutional Technology) Department, third floor of Stevens Center, Newberg
campus
» Front Reception Desk, Portland Center South Building

Student ID cards are required for:

« Verification of identity to enrollment services offices

 Basic identification on campus to security personnel

« Checking out books from George Fox University libraries, requesting books from
SUMMIT, and borrowing from other PORTALS and SUMMIT-member libraries

» Eating on the university's food service plan

» Entering the residence hall where they live

» Scanning for attendance at Spiritual Formation activities (e.g., chapel)

« Entrance to the Wheeler Sports Center

» Admission to athletics events

» Entry to residence halls, Prayer Chapel, Edwards-Holman Science Center, Ross
Center, Bauman Auditorium, the SUB and SUB basement, Wheeler Sports Center
and Stevens Center

« Entry to pre-approved locations (Newberg campus)

» The following areas must have preapproval for entry due to work study or academic
needs: Bauman, Brougher, EHSC, Media Center, North Street Annex, Pottery lab,
Ross Center, Stevens Center,Wood-Mar Hall

6WXGHQW 1DPH

For more information about the student's name as required on the student ID card,
please see the Student Name policy.

7TKHIW RU /RVV RI ," &DUG

The student ID card is nontransferable. By using the card, a student agrees to these
published terms and conditions governing its use. Should the card become lost,
immediately report it missing to the food service office during business hours of 8 a.m.

- 4:30 p.m. on weekdays. Should it be stolen, please report the theft to security (ext.
2090), food service (ext. 2500), and the locksmith (ext. 2059). In addition, if lost, a meal
voucher must be requested at the food service office until a new card is obtained. When
an ID card is replaced the old card is automatically deactivated.

&DUH RI &DUG

The ID card must be cared for throughout the length of stay at George Fox University.
The magnetic encoding can be damaged if the strip is placed next to bank cards.
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Remember, do not punch holes in the card, do not affix stickers to the card. Cardholder
keychains may be purchased through the University Store.



6WXGHQW 1DPH

George Fox requires students to use their legal names in university data systems. This
ensures that enroliment verifications, transcripts and diplomas all reflect the legal name
for each student.

'LSORPD 1DPH

The university recognizes that a diploma is an official document signifying the
completion of a student's education. As such, this document must reflect the legal name
of a student. Some variations are allowable based on student preference (i.e., inclusion
of middle name or initial, suffixes). Nonetheless, the name placed on the diploma must
reflect an acceptable form of the student's legal name at the time of degree conferral.
Diplomas for previously conferred degrees will be reprinted upon request following a
legal name change (previous diploma must be relinquished).

SUHIHUUHG 1DPH IRU 8QLYHUVLW\ &RPPXQLFDWLRQV

The university does encourage the use of a preferred first name (a.k.a., nickname) so
we can better personalize our communication. The registrar's office maintains such
records for preferred name; updates can be made by contacting the office with the
request.

, &DUG 1DPH

The student ID card is considered an official document and, as such, must display the
student's legal name. Therefore, the use of a preferred first name (a.k.a., nickname) on
a student's ID card is not possible. For more information on the use of student ID cards,
see the policy related to their use, care and replacement.

1DPH &KDQJHYV

We recognize that, occasionally, it is necessary to change one's name. Students can
request a name change through the registrar's office. George Fox University requires
that a student present a Social Security card displaying the new name to the staff in the
registrar's office. Upon verification, staff will update a student's name in the data system
for use throughout the university.

Name changes for alumni should be directed to Alumni Relations.



6WXGHQW 3DVVZRUGYV



(QUROOPHQW

Please see the following policies for more information about Enroliment:

Change to Another Degree Program
Class Attendance

Concurrent Enrollment in Other Institutions
Final Examinations

Leave of Absence

Official Withdrawal from the University
Off-Campus Study

Readmission Following Withdrawal
Registration

Sessions and Credits

Student Classification

Verification of Enrollment
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&ODVV $WWHQGDQFH

Class attendance is an important part of the academic process and should be
considered both a privilege and a responsibility. The professor of a course has the right
to dismiss any disruptive student during any class session. Absences should be taken
only for important and necessary reasons.

SWWHQGDQFH 3ROLF\

Each student has a responsibility to meet the university's standards in pursuing
academic study. Students are expected to attend class regularly. Students are never
"excused' from their course work because of absences. Consult the course syllabus on
the policies for making up work because of an illness. If you need to be excused due
to a personal or family emergency, obtain documentation from the dean of student's
office and make it available to your instructors. Permission to be absent from class

to participate in co-curricular university activities must be granted by the Office of
Academic Affairs. Arrangements for other absences should be handled between you
and your instructor.

The university calendar provides instructional dates for teachers and students. Students
are expected to attend classes through the last day of each semester, unless a
prolonged or continuing illness or an emergency situation exists. Students should not
make travel plans that begin before the end of finals week.

$EVHQFH 'XH WR ,O0QHVV

As soon as an illness is known to affect class attendance or performance, students

are expected to contact professors. Documentation of extended illness is issued

by the Student Life Office or Health and Counseling Services only to students who

have been seen by or contacted the medical staff during their illness and whose

illness has prevented class attendance for at least three consecutive days. 6 WX GHQ WYV
VKRXOG FRQWDFW WKH 6WXGHQW /LIH 2IILFH RU WKH +HDOW
DVVLVWDQFH

Documentation of illness may be necessary for substantiating requests for late
withdrawal, etc. as required in the academic petition process.
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)LQDO ([DPLQDWLRQV

Students are required to take final examinations as specified in course syllabi. The

final examination schedule covers the last four days of each semester. The schedule

is available through the registrar's office website. Finals for evening classes take place
during finals week, on the evening the class has been held. The entire last week of each
semester will be kept free of institutionally sanctioned extracurricular activities, with the
exception of prescheduled intercollegiate athletics events. Students wishing to apply for



&ROXUUHQW (QUROOPHQW LQ :
QVWLWXWLRQV

Students who desire to enroll in more than one institution at the same time cannot
receive funding from two schools at once. Students may only receive financial aid from
the school at which he or she expects to receive a degree, diploma or certificate. The
degree-



/JHDYH RI $EVHQFH

Traditional undergraduate students may take a maximum of one semester leave from



211&DPSXV 6WXG\

Students enrolled at George Fox University may enrich their learning experience and
in some cases fulfill important requirements for their major or minor by participating



5HDGPLVVLRQ )ROORZLQJ

Readmission after withdrawal from the university requires reapplication through the
admissions office. Readmission following a withdrawal or leave of absence is subject to
the approval of the registrar and/or the director of admissions, and in some cases the
dean of students. Students who must be readmitted following withdrawal are subject to
the program requirements of the catalog under which they reenter.

38

L WK



&KDQJH WR $QRWKHU 'HJUHH 3



6HVVLRQV DQG &UHGLWYV

$FDGHPLF 6HVVLRQV DQG &UHGLWYV

The academic year at George Fox University is divided into two semesters of 15
weeks. In addition, the university operates a summer session that is required for some
programs and optional for others. The university also offers traditional undergraduate
courses in a May Term at the beginning of the summer semester.



OHULILFDWLRQ Rl (QUROOPHQYV

Enrollment verifications serve as proof of student status at George Fox University.
Insurance companies, loan agencies, and other organizations may require enrollment
verification in order for students to be eligible for certain benefits. The registrar’s office
serves as the coordinator of enrollment information for the university.

George Fox University coordinates submission of enroliment data with the National
Student Clearinghouse which communicates student enrollment data directly with
lenders. In most cases, loan verifications documents are not necessary since the
Clearinghouse will communicate information directly to lenders. Students who need an
enroliment verification certificate can also process one personally via MyGFU.

41



21ILFLDO :LWKGUDZDO IURP WK

To officially cease enrollment at George Fox University either during or at the end

of a semester/enrollment period, the student must notify the registrar’s office of their
departure via the online Withdrawal/Leave of Absence form (login required). Any other
means of communication to the university is not considered official notification. The
official withdrawal date is the date on which the student submits the Withdrawal/Leave
of Absence form.

(QARIEHPHVWHU :LWKGUDZDO

If a student withdraws from the university after the end of a semester and before the
beginning of their subsequent semester then all future enrollment will be dropped with
no grade penalty.

OLGHPHVWHU :LWKGUDZDO

If a student withdraws from the university during a semester their class enroliments will
be managed based on the university’s established rules for the add/drop and withdrawal
periods, taking into account session dates. Once the last day of the semester has
passed a mid-semester withdrawal is not available and will be processed as an end-
of-semester withdrawal. Any student who withdraws from the university mid-semester

is not eligible to be readmitted to the institution until the beginning of a subsequent
semester.

*HQHUDO ,QIRUPDWLRQ

Withdrawn students lose enrollment privileges immediately following their withdrawal
from the university. These services may include, but are not limited to, e-mail, library,
student activities, food service, on-campus housing, health, and other related services
associated with enrolled student status.

The student is responsible to return all institutional property to the appropriate office
or department, such as library books, keys, athletic equipment, and lab equipment.
Students are financially responsible for all items not returned.

The student will be notified by Student Financial Services of financial obligations when
the withdrawal calculation is completed. For a copy of or examples of the removal of
institutional charges policy, please contact Student Accounts.

SHVFLQG 1RWLILFDWLRQ RI



B8QRIILFLDO :LWKGUDZDO

If a student fails to follow the official withdrawal process during a semester and ceases
to attend, he or she will be considered to have unofficially withdrawn. Generally the
student will be awarded F grades for all courses affected by an unofficial withdrawal.
The student will be responsible for all tuition and fees for the semester. For information
on impact to financial aid, please contact Financial Aid.

SDVVLYH LWKOGUDZ

If a student fails to enroll in a subsequent required semester (based on continuous
enrollment requirements for their program) without following the official withdrawal/leave
of absence procedure, they will be passively withdrawn from the university and must
seek readmission.

$SSHDO

An appeal of the established withdrawal date is to be submitted in writing to the
registrar's office within 60 days from the established withdrawal date.



SHILVWUDWLRQ

Students are required to register for classes and be enrolled prior to attendance. All
students are expected to register online, within the time period designated on the
university calendar and to begin classes on the first day. In addition, each student
should be aware of the regulations that appear under Course Numbering System
(located in the online catalog).

Please see the following policies for more information about registration practices:

» Adding/Dropping Classes
Withdrawal from Courses
Responsibility for Schedule Changes
Waiting Lists



$XGLWLQJ &ODVVHYV

Only students who have officially registered as such may audit a course. Audit
registration is subject to class availability. Audit students who initially register for a
course with limited enrollment may later be dropped if additional students register to
take the course for credit. Audits are disallowed in the following courses:

1. Courses that are required to fulfill the student’s degree plan,
2.



SHILVWUDWLRQ &KDQJHYV

$GGLQJ '"URSSLQJ &0ODVVHV



J)LHOG (GXFDWLRQ



,UUHJXODU &UHGLW +RXU &RXlI

Students must register for the number of hours that are assigned to a course offered



2%$,&88 SURBWHILVWUDWLRAQ

A full-time student (undergraduate or graduate) may take one course a semester for no
additional tuition (if total credits do not exceed 18 semester hours for undergraduate
students) at one of the neighboring institutions in the Oregon Alliance of Independent
Colleges and Universities (OAICU). Only courses not available at George Fox campus
may be selected. Cross-registration is initiated by application through the registrar’s

office. Registration requires approval by the registrar at both the host institution and
George Fox University.

&SURWWHILVWUDWLRQ 3ROLFLHYV

1. Students enrolled full-time at the home Alliance institution may be eligible to take
a minimum of one undergraduate course per term at another Alliance campus.
Exceptions to this policy must have approval of both campus registrars.

2. No additional tuition will be charged for the cross-registered course by either
institution, except that:

a.



6. Home campus registrar adds transcripted information to student's permanent
academic record.

Questions about OAICU cross-registration can be directed to the Registrar's
Office (503-554-2218 or registrar@georgefox.edu). Financial questions about OAICU
cross-registration can be directed to Jenny Getsinger.
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3DVV 1R 3DVV SHIJLVWUDWLRQ

An application form requesting that the grading basis for a course be changed from
letter grade to pass/no pass must be filed with the Registrar's Office no later than the
end of the fourth week of the semester.

An undergraduate student who has a cumulative GPA of 2.0 or better and who has
completed 62 semester hours may choose to take one course per semester on a
pass/no pass basis from elective courses outside his or her major and the university’s
general education requirements. For undergraduate courses, the class instructor



5HVSRQVLELOLW\ IRU 6FKHGXO

Students are responsible for monitoring their academic record including verification

of registration (adding or removing of any courses as appropriate) at the start of each
semester. Any registration change not processed in a timely manner during the add/
drop period will necessitate approval through the academic petition process which
requires that extenuating circumstances be established for approval. In addition, any
petitions to add or remove academic credit must be submitted within one calendar year
following the last day of the semester in question or the petition will not be considered.
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'QGLYLGXDOL]HG DQG ,QGHSHC
&RXUVHV

,QGLYLGXDOL]JHG 6WXG\ &RXUVHYV

Courses designated as individualized studies (with course numbers typically ending
in X95) are special study programs not a part of the regular curriculum. Such courses
entail research or experience in a particular department with the guidance of an
instructor.

Undergraduate students may not enroll in more than 4 individualized study hours in
any regular semester and may not accumulate more than 12 individualized study hours
toward a degree program.

,QGHSHQGHQW 6WXG\ &RXUVHV

Required courses in a student’s degree program are not routinely approved to be
completed by independent study except in extenuating circumstances. Such
circumstances include events that could not have been prevented or anticipated by
the student and were beyond his or her control. Examples of situations that will not
necessarily be considered extenuating include being too busy, employment demands,
or a change of the semester of graduation. Requests to complete a required course

by independent study must be approved by the supervising instructor, the department
chair/program director, the school dean, and the registrar. Application forms are
available from the registrar and, when completed, become a learning contract between
the student and the instructor.
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'DLWOLVWLQJ 3ROLF\

:DLWOLVWLQJ IRU &ODVVHYV

Students may be waitlisted for a course that has reached maximum enroliment. Not all
courses allow waitlists, at the discretion of the academic department or the registrar's
office. Waitlisted hours do not count toward the minimum credit hours required for full-
time enrollment.

1.
2.

Students may waitlist for courses until the end of the first week of classes.

The registrar's office will consistently fill available spaces in classes from waitlists.
Students will be notified of their subsequent enrollment in a course via email. It is
the student's responsibility to monitor their class schedule through MyGFU.

. Waitlisted students will receive enrollment priority based on the order in which they

waitlist for the course. If the first student on the waitlist has a hold that prevents
registration, the next student on the waitlist will be enrolled instead. The student
with the hold will remain first on the waitlist. Instructors may review waitlists

and request that certain students receive special priority due to extenuating
circumstances (course required for graduation, course required for major, etc.)

If a department chairperson wishes to increase the maximum enrollment for a
course in order to accommodate some or all of the students on a waitlist they may
contact the registrar's office via e-mail with the request.

Students will be enrolled in classes for which they are waitlisted even if the class
creates a schedule conflict or the additional credit hours put the student over
the tuition block maximum of 18 credit hours. The student must resolve resulting
conflicts by making any necessary changes to their schedule in MyGFU.
Students who are waitlisted for a class may not attend the class until they are
officially enrolled.

Waitlists will be eliminated at the end of the first week of the semester, with the
exception of Juniors Abroad waitlists.
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LWKGUDZDO IURP &RXUVHYV

A student wishing to withdraw from a course must complete the “drop classes” action
available in the Student Center in MyGFU. Without submission of the request, a failing
grade will be recorded for all courses involved. Withdrawal from a course is available
following the add/drop period and prior to the “last date to withdraw” from the course.
The “last date to withdraw” is at the end of the 10th week of the semester (or 10/16ths
of the class session for partial term courses).

Withdrawn classes will receive a transcript record of “W” which does not calculate in

a student’s grade point average. Failure to withdraw from a course prior to the last
date to withdraw will result in a failing grade or posting of “earned grade” by the course
instructor. Late withdrawal from a course (after the “last date to withdraw”) is available
from the end of the withdraw period through the last day of the semester or session by
contacting the Registrar’s Office. This results in a grade of “WF,” which calculates as
an “F” (0.00 grade points) in a student’s grade point average, but does indicate that the
student attempted to withdraw prior to the last day of the semester or session.
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6WXGHQW &ODVVLILFDWLRQ

Classification is based upon each student’s academic standing in terms of credit hours
and grade points at the beginning of the semester. New students will be classified as



(QUROOPHQW 6WDWXYV

Full-time student status in all undergraduate degree programs is 12 semester hours.
A student need not maintain full-time status, but should be aware of the continuous
enrollment policy for their program, and of the impact of enrollment status on possible
financial aid.

Levels of enrollment for undergraduate degree programs are:

e Fulltime = 12 or more credit hours

e Three-quarter-time = 9-11 credit hours

» Half-time = 6-8 credit hours

* Less than half-time = less than 6 credit hours

Full-time student status in all graduate (including seminary) degree programs is 8
semester hours. A student need not maintain full-time status, but should be aware of the
continuous enrollment policy for their program, and of the impact of enrollment status on
possible financial aid.

Levels of enrollment for graduate degree programs are:

Full-time = 8 or more credit hours
Three-quarter-time = 6-7 credit hours
Half-time = 4-5 credit hours

Less than half-time = less than 4 credit hours

Some financial aid programs and student housing are limited to those enrolled full-time.
Generally, only full-time students may represent the university in an official capacity or
may hold a major office in a student organization.



SUREDWLRQDO DQG®GWNMNEMOWWNR C

A student whose cumulative GPA falls below the level established for satisfactory
academic progress (see Satisfactory Academic Progress and Eligibility) will be
classified as a probation student. A student placed on probation status may continue to
receive financial aid, subject to financial aid policies. An applicant who does not meet
expectations for admission may be admitted as a provisional student. A provisional
student will not be advanced to regular status until these requirements are satisfied.
Some programs may limit the number of hours for which a provisional student may
enroll.



SHIXODU 6WXGHQWYV

Students who have satisfied entrance requirements and are following a program leading
to a degree are called regular students. They are classified as follows:

) U HV K P$tu@ents who have completed fewer than 31 semester hours

6 R S KR P R btiti®hts who have completed 31 semester hours

- X Q L Rdtugfents who have completed 62 semester hours

6 H Q L Rstudénts who have completed 93 semester hours

Graduate: students enrolled in a master or doctoral program who generally have a BA
or BS degree from a regionally accredited college or university

Hours accepted in transfer to programs at George Fox will be counted toward
completed hours for the categories above.
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Subject to instructor and/or program director and/or chair approval, any regular or
special student may audit courses from which he or she wishes to derive benefit
without fulfilling credit requirements. Auditors are not permitted in some programs
because of the cohort model and program requirements. Additionally, prerequisite
course requirements must be met before approval to audit will be granted. This must be
established with the registrar at time of registration. Class attendance standards are to



527& 3URJUDP

Through a cooperative agreement with the University of Portland, George Fox
University students may participate in the Air Force Reserve Officers Training

Corps (AFROTC) Program offered on the University of Portland campus. For more
information, see the University of Portland AFROTC website or contact the professor of
aerospace studies, University of Portland, Portland, OR 97203, 503-943-7216.
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“Special student” is the term used for either of the following:

1.






*UDGLQJ 6\WWHP

Semester grades, used to calculate both a semester grade point average (GPA) and
cumulative GPA, are posted on the student's transcript and are available to the student
two weeks following the close of each semester. The GPA is based on George Fox
University credits only (credits transferred to George Fox are accepted without grade).

Semester grades are determined by the instructor's evaluation of the student's daily
participation in class, performance on periodic tests, work on research papers and class
projects, and achievement on final examinations. Grade points are assigned for each
hour of credit earned according to the following system:

/IHWWHU *UDGH OHDQLQJ SRLQWYV 3HU 6HPHVWHU
+RXU

A Superior 4.0

A- 3.7

B+ 3.3

B Good 3.0

B- 2.7

C+ 2.3

C Average 2.0

C- 1.7

D+ 1.3

D Passing but inferior 1.0

F Failing 0.0

WF Withdraw Failing 0.0
1RW FRPSXWHG LQ *3%

P Pass

NP No Pass

I Incomplete

w Withdraw

X No grade reported by instructor

AU Audit, no credit

WAU Withdrawn Audit

NAU Not Attended Audit

Plus (+) and minus (-) grades may be designated by a professor and will be entered on
the transcript. Points will be calculated for the student's GPA accordingly.

8QGHUJUDGXDWH *UDGLQJ &ULWHULD

Grades below D are universally unacceptable within undergraduate programs at the
university. Grades below C- (but higher than F) will meet general education
requirements. However, a minimum grade of C- is required for all undergraduate
courses that function as prerequisites to insure that students have an adequate
foundation for more advanced concepts. Students who do not attain the minimum
grade of C- for a prerequisite course must retake the course for a higher grade before
proceeding with additional courses.
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Grades below C-



$SSHDO RI *UDGHYV

Grade appeals should not be made frivolously but in good faith. Appropriate grounds for
grade appeals include situations in which the grade given is alleged to be inconsistent
with the course syllabus or in which inappropriate professional conduct or unfairness
have influences the grade.

In order to appeal a grade student a student must be prepared to document
performance on all coursework and explain why the student's grade is not consistent
with the course expectations expressed in the syllabus. To submit



*UDGXDWLRQ +RQRUYV

Summa cum laude is awarded to undergraduate students with a cumulative GPA of
3.9-4.0, magna cum laude to those with a 3.7-3.899 GPA, and cum laude to those with
a 3.5- 3.699 GPA. Transfer students must have completed at least 60 hours at George
Fox University to be eligible for honors at graduation.

Honors in the commencement program are computed on grades through the fall
semester for spring graduation, and through the previous spring semester for fall
graduation. Honors on the final record and transcript are based on all grades received
at George Fox University. Additional information about honors recognition requirements
at commencement is available here.

Graduation honors are not awarded to graduate students.
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Occasionally, extenuating circumstances (see criteria below) occur that prevent
students from completing coursework during a given semester such as when a student
incurs extended illness or unforeseeable circumstances that make it impossible to meet
course requirements on time. In such occasions, a student may apply for an incomplete
for the course. Assigning an incomplete is at the discretion of the course instructor and
is available for a maximum of one semester following the term in which the original
course was offered (e.g., end of spring semester for a fall semester course). Additional
time granted to complete course work will normally not exceed the amount of time lost
due to the extenuating circumstances. Final approval or denial of the request is made
by the registrar.

,QFRPSOHWH $SSOLFDWLRQ

An incomplete grade request form is initiated with the course instructor. Application

for an incomplete must be made prior to the end of the session in which the course
was offered. Failure to apply for an incomplete prior to the end of the session will result
in denial of the incomplete unless an academic petition is submitted and approved
allowing the incomplete based on circumstances that prevented filing the application
within the stated deadline. The instructor must indicate on the form the work to be
completed, due date, and grade to be assigned if the work is not completed by the due
date. An incomplete course not completed by the date indicated will be changed to the
grade assigned on the incomplete form.

Incomplete grades are unavailable for courses in which the instructor has determined
that the student must repeat course content (re-enroliment) in order to successfully
complete the course. In such cases, students should instead consider withdrawal and
subsequent reenrollment when the course is next offered. Withdrawal following the “last
date to withdraw” for a course or term (see Adding/Dropping Classes above) requires
approval by academic petition.

((WHQXDWLQJ &LUFXPVWDQFH &ULWHULD

Extenuating circumstances for the purpose of granting additional time to complete
course work include death in the family, serious accident or illness resulting in an
inability to attend class or do the required work, unusual circumstances surrounding
the birth of a child, visa problems for international students, and similarly mitigating
circumstances which could not have been prevented or anticipated by the student
and were completely beyond his or her control. Examples of situations that will not be
considered extenuating include being too busy, employment demands, minor illness,
and responsibilities from optional responsibilities.
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Academic standing pertains to student status with the institution. All students at George
Fox have specific academic expectations for which they are responsible. Eligibility

for certain activities, financial aid, and continuation as a student at the university is
dependent on student standing.

Please see the following policies for more information about academic standing:

e Academic Honesty

Good Standing

Dean’s List

Satisfactory Academic Progress and Eligibility

Academic Warning, Probation and Dismissal - Undergraduate Students
Academic Warning, Probation and Dismissal - Graduate Students
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It is assumed that all students at George Fox University will endeavor to be honest and
of high integrity in all matters pertaining to university life. A lack of respect and integrity
is evidenced by cheating, fabricating, plagiarizing, misuse of keys and facilities,
removing books and other property not one's own, defacing and altering property, and
disrupting classes.

Cheating is defined as intentionally using or attempting to use unauthorized materials,
information, or study aids in any academic exercise. It is assumed that whatever work
is submitted is the student’s own work and is new work for that course. Fabrication

is defined as intentional and unauthorized falsification or invention of any information
or citation in an academic exercise or form. Plagiarism is defined as representing the
words or ideas of another as one's own in any academic exercise. One who facilitates
any of the above is equally responsible with the primary violator.

Penalties may include restitution, a failing grade on an individual paper or exam, loss of
campus position or employment, a failing grade for the course, disciplinary probation,
suspension, or dismissal. The Office of Academic Affairs handles academic dishonesty
issues in conjunction with the Office of Student Life.
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Students are considered to be in good standing with the university unless placed on
academic or disciplinary probation (as outlined in the discipline sanctioning process).
Not being in good standing may affect a student’s participation in specific curricular
or co-curricular activities. In addition, certification of good standing is not possible if a
student is under academic or disciplinary probation or suspension.
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Traditional undergraduate students who achieve and maintain a 3.5 grade point
average or above on 12 or more hours of graded work completed by the end of the
semester are eligible for the dean'’s list for that semester. Student information noting
the accomplishment is submitted to each student's hometown newspaper provided that
information has been submitted to the university via MyGFU. Information is submitted to

newspapers sometime following the end of the semester and the submission of grades
by faculty.
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(OLJLELOLW\

Students are expected to maintain satisfactory academic progress. Satisfactory

academic progress toward a degree as a full-time student is defined as completion at a

rate not to exceed 150 percent of the published length of the program.

B $

'"HJUHH SXEOLVKHG|[/HQJWIO UV OLQLXPXP *
\HDUV

BA 4.0 6.0 2.00

BS 4.0 6.0 2.00




$FDGHPRRGWDQARPWKOHWLFV

To remain in good academic standing, a student must not be on academic probation
and must have successfully completed at least 24 semester credits during the two most
recent semesters. Summer semester classes (taken at George Fox or taken at another
institution and meeting transfer requirements) can be included in this total as a trailer to
the previous spring semester. Student athletes must maintain enrollment in a minimum
of 12 semester credits each semester. If, at any time in the semester, a student drops
or withdraws from enough credits to go below 12 graded units (which can include pass/
no pass classes), they are immediately ineligible.

Students must be in good standing to be eligible to participate in intercollegiate athletics
sponsored by the university. See the University Catalog for warning, probation, and
suspension policies.

(OLJLEIRERRAX UULFXWDYLWLHYV

To be eligible for student government positions, a student must maintain a GPA of 2.25
or higher.

In order to participate in cocurricular performances and activities in drama and music,
students must remain in good academic standing; see the University Catalog for
warning, probation, and suspension policies. Students must not be on academic
probation and must have successfully completed at least 24 semester credits during the
two most recent semesters. Summer semester c