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University Catalog Information

The George Fox Academic Handbook is meant to be a tool for successful experiences
at George Fox University.

Portions of this handbook apply only to traditional undergraduate students enrolled in
programs of study offered on the Newberg campus.

The current edition supersedes and replaces all previous editions and versions. While
every effort is made to ensure the accuracy of the information in this handbook, in no
sense is it to be considered a binding contract, and it may be changed by action

of appropriate bodies within the university. Generally, changes to the Academic
Handbook are made public and available upon their implementation.

Statement of Faith

Since its founding in 1891, George Fox has remained an intentionally Christ-centered
institution.

Read our statement of faith

Mission, Vision & Values

George Fox University, a Christ-centered community, prepares students spiritually,
academically, and professionally to think with clarity, act with integrity, and serve with
passion.

Learn more about our mission, vision and values

Standards of Conduct

When enrolling at George Fox University , students agree to respect the expectations
and appointed leadership of the institution. All expectations are designed to allow the
fullest liberty consistent with efficient work, while at the same time promoting the welfare
of the entire campus community.

The university admits students with the understanding they will comply with these
expectations in every respect and conduct themselves as responsible citizens.
All students are expected to uphold certain standards of behavior, which includes
conforming to state and local laws.

Any student whose behavior is dishonest, destructive, unethical or immoral, or whose
conduct is detrimental to the total welfare of the community, shall be subject to
disciplinary action that may warrant appropriate consequences, with the most severe
possibly resulting in suspension or dismissal.

In accordance with Christian convictions honoring the body as the temple of the Holy
Spirit, the university community accepts a lifestyle that forbids immoral sexual behavior
and the use, possession or distribution of illegal drugs. Obscene or pornographic
materials or literature, including pornography via the Internet, also are unacceptable.
Students are expected to maintain these lifestyle standards both on and off campus.

Responsibilities and expectations for traditional undergraduate students can be found in
the Student Handbook.



Students agree to abide by any policies and standards of conduct outlined in their
program's student handbook.

Communications Statement

Official Communication

All students at the university are issued a university email address that is active during

WKH VWXGHQWYfV WLPH DW WKH LQVWudexalilsRdside@tRUPDWLRC(
official correspondence from the institution, and students are responsible for all

information communicated in this manner.

The university strives to communicate effectively through a variety of media. Students
are expected to frequently check their campus mail boxes, their personal George Fox
email, and The Daily Bruin. These contain important information and deadlines for
students.
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Academic Records

Student Records

The Office of the Registrar maintains student registration for classes, degree audit
information, and grades. Students may change their academic majors and advisors and
order transcripts through this office.

Privacy is maintained with respect to student records. Unless a student gives written
permission, access to these records is limited to university faculty and staff on a
need-to-know basis. Unless a student directs otherwise in writing, transcripts may be
released to other educational institutions to which a student may be applying without the
VWXGHQWIV FRQVHQW

FERPA

The university complies fully with the Family Educational Rights and Privacy Act of 1974
(FERPA) as amended. Students who believe they have been treated unfairly in relation

to their student records may file a complaint with the Secretary of Education concerning
alleged violations of FERPA by the university or its personnel.

The law provides students the right to inspect and review information contained in
their education records, to challenge the contents of their education records, to have

a hearing if the outcome of the challenge is unsatisfactory, and to submit explanatory
statements for inclusion in their files if they feel the hearing panel's decisions are
unacceptable. Additional information regarding the hearing procedures will be provided
to the student when notified of the right to a hearing.

Directory Information

At its discretion, George Fox University may provide "directory information" in
accordance with the provisions of the Family Educational Rights and Privacy Act
(FERPA).

Students may restrict the release of their directory information to third parties by
annually submitting a signed and dated statement available from the registrar's office
within the first two weeks of the semester. Otherwise, all photographs and information
listed on the web page linked above are considered as "directory information™ according
to federal law. Non-directory information, notably grade records, are released to third
parties only on written request of the student, or otherwise required by law (e.g.,
subpoena).

Review of Student Records

The registrar's office at George Fox University has been designated by the institution to
coordinate the inspection and review of procedures for student education records, which
include admission, personal and academic files, and academic, cooperative education,
disciplinary records, and placement records. Students wishing to review their education
records must give a written request to the registrar listing the item or items of interest.
Only records covered in the act are made available within 45 days of the request.



Education records do not include student health records, employment records, alumni
records, or records of instructional, administrative, and educational personnel that are
the sole possession of the maker and are not accessible or revealed to any individual
except a temporary substitute. Health records, however, may be reviewed by physicians
of the student's choosing.

Students may not inspect and review the following as outlined by the act: financial
information submitted by their parents; confidential letters and recommendations
associated with admission, employment or job placement, or honors to which they have
waived their rights of inspection and review; or education records containing information
about more than one student, in which case the institution permits access only to that
part of the record that pertains to the inquiring student.

Academic Appeal Procedure



Student Name

George Fox requires stu



Student Legal Sex Designation



Academic Standing

Academic standing pertains to student status with the institution. All students at George
Fox have specific academic expectations for which they are responsible. Eligibility






4. Appeals

$IWHU UHFHLYLQJ D FRS\ RI WKH GHDQYVY OHWWHU VWXGH
appeal the matter to the relevant dean. The appeal needs to be recorded on the
Academic Appeal by Student form available here  which is received by academic
affairs and is shared with the faculty member and dean.
5. Review by Dean



Dean's List

Traditional undergraduate students who achieve and maintain a 3.5 grade point
average or above on 12 or more hours of graded work completed by the end of the
VHPHVWHU DUH HOLJLEOH IRU WKH GHDQYV OLVW IRU WKDW \

Student information noting the accomplishment is submitted to each student's
hometown newspaper by the university. The student's home address provided

in MyGeorgeFox is used to determine the appropriate newspaper that provides
coverage for the hometown. Information is submitted to newspapers following the
submission of grades by faculty after the conclusion of the semester.

Students will receive an email with notification from the university once the information
is sent to the newspaper.
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Satisfactory Academic Progress and
Eligibility
Students are expected to maintain satisfactory academic progress. Satisfactory

academic progress toward a degree as a full-time student is defined as completion at a
rate not to exceed 150 percent of the published length of the program.

GPA Requirement by Degree

Degree Published Length 150% (years) Minimum GPA
(years)

BA 4.0 6.0 2.00

BFA 4.0 6.0 2.00

BS 4.0 6.0 2.00



MAT (with SPED
endorsement)

MAT (with other
endorsement)
MBA (full time
program)

MBA (part time
program)

MMSc

MSW

MSW (advanced

2.5

2.0

1.0

2.0

2.0
2.0

3.75

3.0

15

3.0

3.0
3.0

3.00

3.00

3.00

3.00

3.00
3.00



be elgible to practice in intercollegiate athletics as determined by athletic department
administration. See the Student Athlete Handbook for further details.

See the University Catalog for warning, probation and suspension policies.
Eligibility for Cocurricular Activities

To be eligible for student government positions, a student must maintain a GPA of 2.25
or higher.

In order to participate in cocurricular performances and activities in drama and music,
students must remain in good



Academic Warning, Probation,
Suspens ion, and Dismissal for
Undergraduate Students

Academic Warning

Whenever the GPA for a given semester is below 2.0, but the cumulative GPA is at or
above the required minimum for satisfactory academic progress, the student receives
an academic warning. This warning alerts the student to potential difficulties and to
potential loss of financial aid eligibility. The student is encouraged to contact his or her
academic advisor, who will assist in the development of improved study plans.

Academic Probation

A student is placed on academic probation when his or her cumulative GPA falls below
the following standard: 1.7 (1-15 hours), 1.8 (16-31 hours), 1.9 (32-47 hours), and

2.0 thereafter. The standing of probation will be in effect for the subsequent semester
with enrollment. The student is given one semester of probation to achieve the above
standard, after which a student may be suspended.

Beginning freshmen may be allowed up to three semesters of academic experience
before being suspended. Students who are in their third calendar year and later may
be given additional semesters of probation rather than suspension if they show a
reasonable chance of meeting graduation standards.

For example, a student whose cumulative GPA at the end of spring semester falls

below the defined standard would be assigned a standing of academic probation. If

WKH VWXGHQWTYV QH[W WHUP ZLWK HQUROOPHQW LV WKH IRO
probation would be in effect for the duration of the fall semester. At the end of fall,

the VWXGHQWTV DFDGHPLF VWDQGLQJ ZRXOG EH UHHYDOXDWH
GPA meets the defined standard, the student would return to good standing in the

subsequent term with enroliment.

Academic Suspension

A student not making satisfactory academic progress may be suspended. The
suspension will be in effect for the duration of the subsequent required semester. After
one or more semesters have elapsed, the student may apply for readmission and, if
admitted, reenter provisionally. The university may suspend any student who fails to
earn a GPA of 1.0 during a semester, regardless of classification or number of hours
completed.

Academic Dismissal

A student not making satisfactory academic progress may be dismissed from the
university. Students who are dismissed may not apply for readmission to George Fox
University. The university may dismiss any student who fails to earn a GPA of 1.0
during a semester, regardless of classification or number of hours completed.
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Provisional Admission

A student who is admitted under the George Fox University Academic Success
Program will enter with an academic standing of provisional admission. The standing
ZLOO EH LQ HIIHFW IRU WKH GXUDWLRQ RI WKH VWXGHQWTYV I

Probational Admission

A student who is readmitted after a suspension will enter with a probationary academic
standing of Probational Admission. The probation will be in effect for the duration of the
student's first semester after readmission.

Probation and Academic Standing Appeal s

Academic actions can be appealed to the Undergraduate Academic Standing
Committee or appropriate university authorities. This committee may repeal
suspensions of students not making satisfactory academic progress when it deems the
failure to be due to exceptional circumstances and judges the student has a reasonable
chance to meet graduation requirements.

Appeals are taken to be good faith actions that request reexamination of academic
decisions. Appeals must be submitted to the director of Learning Support Services.

All appeals must be made within limited time frames depending upon the action being
appealed. A successful academic appeal does not necessarily result in a reinstatement
of financial aid eligibility.

A student who has lost aid eligibility due to insufficient satisfactory academic progress
and who is wishing to appeal to have his or her financial aid reinstated must do so



Academic Warning, Probation,
Suspension, and Dismissal for Graduate
Students

Academic Warning

Whenever the GPA for a given semester is below 3.0, but the cumulative GPA is at or
above the required minimum for satisfactory academic progress, the student receives
an academic warning. This warning alerts the student to potential difficulties and to
potential loss of financial aid eligibility. The student is encouraged to contact his or her
academic advisor, who will assist in the development of improved study plans.

Academic Probation

A student is placed on academic probation when his or her cumulative GPA falls
below a 3.0. The standing of probation will be in effect for the subsequent semester
with enrollment. The student is given one semester of probation to achieve the above
standard, after which a student may be suspended.

For example, a student whose cumulative GPA at the end of spring semester falls

below the defined standard would be assigned a standing of academic probation. If

WKH VWXGHQWTVY QH[W WHUP ZLWK HQUROOPHQW LV WKH IRO
probation would be in effect for the duration of the fall semester. At the end of fall,

WKH VWXGHQWTY DFDGHPLF VWDQGLQJ ZRXOG EH UHHYDOXD
GPA meets the defined standard, the student would return to good standing in the

subsequent term with enroliment.

Academic Suspension

A student not making satisfactory academic progress may be suspended. The
suspension will be in effect for the duration of the subsequent required semester. After
one or more semesters have elapsed, the student may apply for readmission and, if
admitted, reenter provisionally. The university may suspend any student who fails to
earn a GPA of 2.0 during a semester, regardless of classification or number of hours
completed.

Academic Dismissal

A student not making satisfactory academic progress may be dismissed from the
university. Students who are dismissed may not apply for readmission to George Fox
University. The university may dismiss any student who fails to earn a GPA of 1.0
during a semester, regardless of classification or number of hours completed.

Provisional Admission

A student who is admitted by exception to regular admission standards will enter
with an academic standing of provisional admission. The standing will be in effect
IRU WKH GXUDWLRQ RI WKH VWXGH Q W] sftdrithevst VHPHVWHU DI
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Enrollment



Class Attendance



Course Numbering System

Courses are designed for levels of experience and difficulty, and the course numbering
system reflects this.

$Courses numbered 000 to 099 are pre-college courses and carry no credit toward
degree requirements.
¥



Enrollment Status

Full-time student status in all undergraduate degree programs is 12 semester hours.
A student need not maintain full-time status but should be aware of the continuous
enrollment policy for their program and of the impact of enrollment status on possible
financial aid.

Levels of enrollment for undergraduate degree programs are:

TFull time = 12 or more credit hours

¥ Three-quarter-time = 9-11 credit hours

FHalf time = 6-8 credit hours

fLess than half time = less than 6 credit hours

Full-time student status in all graduate (including seminary) degree programs is 8
semester hours. A student need not maintain full-time status, but should be aware of the
continuous enrollment policy for their program, and of the impact of enrollment status on
possible financial aid.

Levels of enrollment for graduate degree programs and continuing education programs
are:

TFull time = 8 or more credit hours
FThree-quarter-time = 6-7 credit hours

FHalf time = 4-5 credit hours

fLess than half time = less than 4 credit hours

Some financial aid programs and student housing are limited to those enrolled full time.
Generally, only full-time students may represent the university in an official capacity or
may hold a major office in a student organization.

International students with some visa types must maintain full-time status to remain in
compliance with U.S. immigration regulations. Students can contact the International
Student Services office for more information.

Verification of Enrollment

Enrollment verifications serve as proof of student status at George Fox University.

Insurance companies, loan agencies, and other organizations may require enroliment

verification in order for students WR EH HOLJLEOH IRU FHUWDLQ EHQHILWYV
serves as the coordinator of enroliment information for the university.

George Fox University coordinates submission of enrollment data with the National
Student Clearinghouse, which communicates student enrollment data directly with
lenders. In most cases, loan verifications documents are not necessary since the
Clearinghouse will communicate information directly to lenders.

Students who need an enrollment verification certificate can also download one
personally via MyGeorgeFox in the Student Resources section under Verifications.



Final Examinations

Students are required to take final examinations as specified in course syllabi. The
final examination schedule covers the last four days of each semester. The schedule is
available through the registrar's office website.

Finals for evening classes take place during finals week, on the evening the class has
been held. The entire last week of each semester will be kept free of institutionally



Leave of Absence

Traditional undergraduate students may take a maximum of one semester leave
from the university before being officially withdrawn, after which time readmission is
necessary to return to coursework.

The Adult Degree Program and graduate programs allow up to one year leave before
the student is withdrawn (some programs may have more strict guidelines on the use
or length of leaves of absence). Students who desire a leave of absence must officially
notify the registrar's office by completing the online Withdrawal/Leave of Absence form
located in MyGeorgeFox (login required) under the Student Resources section, under
University Forms.

Leaves of absence for traditional undergraduate students must be approved by student
life and the registrar's office. Leaves of absence for graduate and Adult Degree Program
students must be approved by their program director.

Completion of the official leave of absence process allows students continued access
to their university email account and MyGeorgeFox. Students remain admitted to their
original program of study and are not required to be readmitted through the admissions
office (unless exceeding the allowable time limits for a leave of absence for their
program).

Return From Leave of Absence

Return from a leave of absence may require notification to registrar's office staff to

be able to register for classes for the semester of return. Following a return from a
leave of absence, students will still complete program requirements as established

in the university catalog in effect at the time they were admitted to the institution.
Students who are readmitted to the university following withdrawal must complete the
program requirements as established in the university catalog in effect the semester of
readmission.
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Official Withdrawal from the University

To officially cease enrollment at George Fox University either during or at the
HQG RI D VHPHVWHU HQUROOPHQW SHULRG WKH VWXGHQW P



Unofficial Withdrawal

If a student fails to follow the official withdrawal process during a semester and ceases
to attend, he or she will be considered to have unofficially withdrawn. Generally the
student will be awarded F grades for all courses affected by an unofficial withdrawal.
The student will be responsible for all tuition and fees for the semester. For information
on impact to financial aid, please contact Financial Aid.

Passive Withdrawal

If a student fails to enroll in a subsequent required semester (based on continuous
enrollment requirements for their program) without following the official withdrawal/leave
of absence procedure, they will be passively withdrawn from the university and must
seek readmission.

Appeal






Readmission Following Withdrawal

Readmission after withdrawal from the university requires reapplication through the
admissions office, and is subject to the approval of the registrar and/or the director of
admissions, and in some cases the dean of students.

Students who readmit following withdrawal are subject to the program requirements
of the catalog under which they reenter. In some cases the enrollment manager and
department chair(s) may approve that the student remain u



Registration

Students are required to register for classes and be enrolled prior to attendance. All
students are expected to register online, within the time period designated on the
university calendar, and to begin classes on the first day. In addition, each student
should be aware of the regulations that appear under Course Numbering System.

Adding/Dropping Classes

For traditional undergraduate students, adding a class during the second week of
the semester requires the consent of the instructor. A registration change fee will be
assessed for all class drops made in the second week of the semester.

The last day to add or drop courses is established on the university calendar but is
generally the end of the second week of the semester (a different period exists for
classes meeting less than the entire semester).

Responsibility for Schedule Changes

Students are responsible for monitoring their academic record, including verification
of registration (adding or removing of any courses as appropriate) at the start of each
semester. Any registration change not processed in a timely manner during the add/
drop period will necessitate approval through the academic petition process which
requires that extenuating circumstances be established for approval.

In addition, any petitions to add or remove academic credit must be submitted within
one calendar year following the last day of the semester in question or the petition will
not be considered.

Withdrawal from Courses

$ VWXGHQW ZLVKLQJ WR ZLWKGUDZ IURP D FRXUVH PXVW FRP
available in the Manage Classes section in MyGeorgeFox. Without submission of the

request, a failing grade will be recorded for all courses involved. Withdrawal from a

FRXUVH LV DYDLODEOH IROORZLQJ WKH DGG GURSDZHULRG D¢
IURP WKH FRXUVH 7KH 3ODVW GDWH WR ZLWKGUDZ" LV DW W|
semester (or 10/16ths of the class session for partial term courses).

':LWKGUDZQ FODVVHY ZLOO UHFHLYH D WUDQVFULSW UHFRUG
LQ D VW yrade pbimt fverage. Failure to withdraw from a course prior to the last

GDWH WR ZLWKGUDZ ZLOO UHVXOW LQ D IDLOLQJ JUDGH RU S
instructor.

IDWH ZLWKGUDZDO IURP D FRXUVH DIWHU WKKMO&®d&VW GDWH
end of the withdraw period through the last day of the semester or session by contacting

WKH UHJLVWUDUTfV RIILFH 7KLV UHVXOWYV LQ D JUDGH RI 3:)°~
JUDGH SRLQWYV LQ D VWXGHQWYV JUDGHha&ResUdEND YHUDJIJH E>
attempted to withdraw prior to the last day of the semester or session.
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Sessions and Credits

Academic Sessions and Credits

The academic year at George Fox University is divided into two semesters of 16
weeks. In addition, the university operates a summer session that is required for some
programs and optional for others.

The unit of credit is the semester hour, represented by 50 minutes of instruction each
week for 16 weeks plus two hours of work outside of class each week. One credit unit
for prior learning or for courses or classes offered in different formats (hybrid and online
courses, intensives, labs, dissertation, etc.) represents the equivalent learning of that of
the traditional semester hour (approximately 45 hours of engagement).

Credit for all courses is indicated in semester hours. All student requirements,
advancements and classifications are based on these units.

In addition to traditional course formats, some courses are offered online, or partially
online (hybrid). Some programs are offered through a cohort model in which small
groups of students are enrolled in class together through the entire program.

Credit for Applied Lessons and Ensemble Courses

Credit for applied lessons and ensemble courses is awarded as
follows:

T Applied lessons: Students may enroll for either one 30-minute applied
lesson per week for .5 credit, or one 60-minute applied lesson per week
for 1 credit, with 13 lessons per semester. Although individual applied
instructorsY VWXGLR SROLFLHY YDU\ D PLQLPXP vikek WKUHH

is assumed.

tEnsemble courses: Students may enroll for ensembles for credit as follows:

# Major ensembles (Concert Choir MUSA125C/325C, Symphonic Band
MUSA145B/345B and Chehalem Symphony Orchestra MUSA155/355)
may be taken for 0, 1 or 2 credits. These ensembles rehearse between
120 and 300 minutes per week and have substantial involvement
outside of class time.

# Other ensembles may be taken for O or 1 credit. These ensembles
rehearse less time per week and have less out-of-class involvement.

# The zero-credit option is available so that students can participate in
ensembles and still have it show on their college transcripts.

31
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Specialty Enroliment Opportunities

Field Experience

Field experience, commonly referred to as "internship” or "cultural experience," usually
takes place off campus, yet is an integral part of the student's academic experience. Its
purpose is to promote personal and career development by integrating classroom study
with planned and supervised practical experience in vocational, educational or cultural
activities outside the classroom.

Enrollment in field education is an elective option in certain majors or graduate
programs and a requirement in others. Students should refer to catalog requirements to
determine how field education applies. The program is open to George Fox University
students only.

Academic credit may be earned through participation in an approved field experience
program. For traditional undergraduate students, two types of off-campus experiences
are available: career and cultural. The career-oriented field experience focuses on two
levels, which are "exploratory" (275) and "preparatory" (475). These two levels provide
opportunity for initial exposure to a career-interest area and for realistic preparation
toward a chosen field.

A full-time undergraduate student may register for up to 12 credit hours of field



Undergraduate students may not enroll in more than four individualized study hours in
any regular semester and may not accumulate more than 12 individualized study hours
toward a degree program.

Independent Study Courses

5HTXLUHG FRXUVHV LQ D VWXGHQWYV GHJUHH SURJUDP DUH
be completed by independent study except in extenuating circumstances. Such

circumstances include events that could not have been prevented or anticipated by

the student and were beyond his or her control. Examples of situations that will not

necessarily be considered extenuating include being too busy, employment demands,

or a change of the semester of graduation.

Requests to complete a required course by independent study must be approved by



Cross -Registration Policies

1.

oA

Students enrolled full time at the home Alliance institution may be eligible to take
a minimum of one undergraduate course per term at another Alliance campus.
Exceptions to this policy must have approval of both campus registrars.
No additional tuition will be charged for the cross-registered course by either
institution, except that:

a. If the home institution has an "overload" tuition policy it may charge additional

tuition if the course is taken on an "overload" basis, or
b. The host campus may charge special course fees (e.g. laboratory fees) if such
fees apply to all students enrolled in the course.

Students may not cross-register for a course that is offered on their own campus
unless legitimate scheduling conflicts prevent taking it.
Approval of both home and host campus registrars is mandatory.
Cross-registered students are permitted on a "space available" basis. The host
campus has the right to ensure that all of its own students have had an opportunity
to enroll before accepting cross-registrants. Further, institutions have the right to
exclude cross-registration in certain programs.
Students are bound by host campus policies on such matters as auditing, class
attendance, grading and add/drop procedures, deadlines, library use, standards of
conduct, examinations, parking regulations, etc.
Students wishing to drop or withdraw from a cross-registration course must have
approval of both home and host campus registrars and complete all appropriate
forms, particularly at the host campus.

Registration Procedures

1.

ko

Student consults with home campus academic advisor and registrar to determine
potential course's appropriateness and applicability to his/her academic program,
and to verify course availability and host campus registration deadlines.

Student obtains cross-registration form and secures signature from home campus
registrar and is responsible for completing all items. Student then carries form

to host campus registrar, secures host registrar's signature and, at that time,
completes any host campus registration procedures.

Host registrar sends copy of completed form to home registrar.

Host campus instructor reports grade to host campus registrar.

Host campus registrar reports grade to home campus registrar via transmittal of an
official host campus transcript attached to the white Alliance form.

Home campus registrar adds transcripted information to student's permanent
academic record.

Questions about OAICU cross-registration can be directed to the registrar's office
(503-554-2218 or registrar@georgefox.edu). Financial questions about OAICU cross-
registration can be directed to Jenny Getsinger at jgetsing@georgefox.edu.
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Student Class Iification

&ODVVLILFDWLRQ LV EDVHG XSRQ HDFK VWXGHQWTTV DFDGHPI
and grade points at the beginning of the semester. New students will be classified as

admitted students or provisional students when entrance requirements have been met

and official transcripts have been received and evaluated.

Please see the following policies for more information about student classification:

Admitted Students

Students who have satisfied entrance requirements and are following a program leading
to a degree or credential are called admitted students. They are classified as follows:

Freshmen: students who have earned fewer than 30 semester hours
Sophomores: students who have earned 30 semester hours

Juniors: students who have earned 60 semester hours

Seniors: students who have earned 90 semester hours

Graduate: students enrolled in a master or doctoral program who generally have a
bachelor's degree from a regionally accredited college or university



Special Students

S6SHFLDO VWXGHQW”" LV WKH WHUP XVHG IRU HLWKHU RI WKH

1. A student who is not seeking a George Fox University degree or credential. This
student is taking courses for personal enrichment or professional certification.

2. A student who is interested in pursuing a George Fox University degree or
credential but has not been formally admitted to study.

Any special student wishing to enter a degree or credential program must fulfill
regular admission requirements and be admitted. Special student enrollment does not
guarantee subsequent admission to any program/department.

Special students may be required to receive permission from the director or chair of
the program prior to enrolling in courses. Some graduate programs limit the number of
hours a special student may take or require special approval.

Because of the format of the Master of Arts in Teaching (MAT), Masters in Business



Waitlisting Policy

Waitlisting for Classes

Students may be waitlisted for a course that has reached maximum enrollment. Not all



Grading System

Semester grades, used to calculate both a semester grade point average (GPA) and
cumulative GPA, are posted on the student's transcript and are available to the student






Appeal of Grades

Grade appeals should not be made frivolously but in good faith. Appropriate grounds for
grade appeals include situations in which the grade given is alleged to be inconsistent
with the course syllabus or in which inappropriate professional conduct or unfairness
have influenced the grade.

In order to appeal a grade a student must be prepared to document performance on
all coursework and explain why the student's grade is not consistent with the course
expectations expressed in the syllabus. To submit an appeal, a student should follow
the steps below (if resolution is not achieved, a student should proceed to the next
step):

1. Student meets with faculty member to discuss rationale for grade change.

The student wishing to appeal a course grade must meet with the faculty
member within the firs



Auditing Classes

Only students who have officially registered as such may audit a course. Audit
registration is subject to class availability. Audit students who initially register for a
course with limited enrollment may later be dropped if additional students register to
take the course for credit.

For traditional undergraduate students, an application form requesting that the



Graduation Honors

Summa cum laude is awarded to undergraduate students with a cumulative GPA of
3.9-4.0, magna cum laude to those with a 3.7-3.899 GPA, and cum laude to those with
a 3.5-3.699 GPA. Transfer students must have successfully completed at least 60 hours
at George Fox University to be eligible for honors at graduation.

Honors in the commencement program are computed on grades through the fall
semester for spring graduation, and through the previous spring semester for fall
graduation. Honors on the final record and transcript are based on all grades received
at George Fox University. See additional information about commencement.

Graduation honors are not awarded to graduate students.

42



Incomplete Grade Policy

Occasionally, extenuating circumstances (see criteria below) occur that prevent
students from completing coursework during a given semester such as when a student
incurs extended illness or unforeseeable circumstances that make it impossible to meet
course requirements on time. In such occasions, a student may apply for an incomplete
for the course.

Assigning an incomplete is at the discretion of the course instructor and is available

for a maximum of one semester following the term in which the original course was
offered (e.g., end of spring semester for a fall semester course). Additional time granted
to complete course work will normally not exceed the amount of time lost due to the
extenuating circumstances. Final approval or denial of the request is made by the
registrar.

Incomplete Application

An incomplete grade request form is initiated with the course instructor. Application

for an incomplete must be made prior to the end of the session in which the course
was offered. Failure to apply for an incomplete prior to the end of the session will result
in denial of the incomplete unless an academic petition is submitted and approved,
allowing the incomplete based on circumstances that prevented filing the application
within the stated deadline.

The instructor must indicate on the form the work to be completed, due date, and grade
to be assigned if the work is not completed by the due date. An incomplete course

not completed by the date indicated will be changed to the grade assigned on the
incomplete form.

Incomplete grades are unavailable for courses in which the instructor has determined

that the student must repeat course content (re-enroliment) in order to successfully

complete the course. In such cases, students should instead consider withdrawal and
VXEVHTXHQW UHHQUROOPHQW ZKHQ WKH FRXUVH LV QH[W RI|
GDWH WR ZLWKGUDZ" IRU D FRXUVH RU WHUP e¥dpptodalGGLQJ 'U
by academic petition.

Extenuating Circumstance Criteria

Extenuating circumstances for the purpose of granting additional time to complete
coursework include death in the family, serious accident or illness resulting in an
inability to attend class or do the required work, unusual circumstances surrounding



Pass/No Pass Registration Option

An application form requesting that the grading basis for a course be changed from
letter grade to pass/no pass must be filed with the registrar's office no later than the end
of the fourth week of the semester.

An undergraduate student who has a cumulative GPA of 2.0 or better and who has
completed 60 semester hours may choose to take one elective course per semester on
a pass/no pass basis (courses applying to a student's minor are eligible for this option
as well).

Courses being used for a student's major or general education requirements are not
eligible to be taken pass/no pass. For undergraduate courses, the class instructor
submits a regular grade to the registrar, who converts the regular grade of C- or better
into a pass. A grade below C- becomes a no pass, and the course must be repeated at
a satisfactory level to receive credit.

Seminary masters students may elect to complete some courses, with permission

from the dean, on a pass/no pass basis. In no case can more than 20 percent of the
total degree units be taken for pass/no pass credit. Pursuing pass/no pass credit is

not recommended for those planning to later pursue doctoral-level work. For seminary
courses, the class instructor submits a regular grade to the registrar, who converts the
regular grade of B- or better into a pass. A grade below B- becomes a no pass, and the
course must be repeated at a satisfactory level to receive credit.

Some courses have a specifically designated grading scheme of pass/no pass (see the
university catalog for a listing of such courses). All other courses at the university are
assigned letter grades (see the grading scale for more information on letter grades).
Neither a pass nor a no pass grade impacts GPA.
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Graduation

Specific policies pertain to graduation from programs at George Fox University,
including participation in commencement. Those policies include:

T Application for Graduation
T Degree/Certificate Conferral
¥ Commencement Participation
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the term and date applicable when the requirements were completed. The current
JUDGXDWLRQ IHH ZLOO EH FKDUJHG WR WKH VWXGH#QWYV DFF
to participate in a commencement ceremony.

7KH VWXGHQWYV 33ULPDU\ 1DPH” DV OLVWHG LQ O\*HRUJH)R][
name unless the student completes a Name Change form.

Once all graduation requirements are verified the normal processing timeline of four

to six weeks for degree conferral and production and mailing of the diploma will apply.
Any student wishing to rush the conferral of their degree and production of their diploma
must request, and pay for, an Expedited Degree Conferral. The student account must
be in good standing in order for the transcript and diploma to be released.
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Degree/Certificate Conferral

Following the completion of all program requirements as stated in the university catalog,
the university will confer on the student the appropriate degree or certificate. A degree/



Commencement



In cases involving exceptional circumstances, graduate students may be allowed to



Transfer of Credits

Students who have completed work at other educational institutions may be entitled to
transfer credit by presenting official transcripts from those institutions to be evaluated by
WKH UHJLV WU D orfje/Fdéx Univesityp @outddwork may be applied to general
education and/or major/minor requirements, or they may transfer as elective credit.
Certain criteria must be met in the transfer credit evaluation:

Traditional Undergraduate Policies

1.

2.
3.

oA

The granting institution must be regionally accredited or accredited by the
Association for Biblical Higher Education (ABHE).

Only coursework with a grade of C- or higher will be accepted for transfer.
Passing and Satisfactory grades are acceptable only if the granting institution
explicitly indicates that a Passing or Satisfactory grade is equivalent to a C- or
higher.

Incompletes, withdraws and audits will not be accepted for transfer.

A maximum of 60 semester credits may be transferred from community colleges.
A maximum of 90 semester credits total, including alternative credit, will be
accepted for transfer.



Adult Degree Program General Policies

1. The granting institution must be regionally accredited or alternatively or accredited



3. The grade required for transfer credit toward a graduate degree varies by program.
The majority of graduate programs require a B or higher for credit to be considered
for transfer (see individual program pages in the catalog or program handbook for
further details).



in transfer toward degree programs at George Fox University. However, all such
coursework must be evaluated by one of our approved evaluation agencies. To do so,
applicants must submit any materials required by the chosen evaluation partner to that
agency.

In addition, applicants must submit official college/university transcripts for each
institution attended, in both native language and English translation, along with copies
RI DQ\ FHUWLILFDWHYVY RU GLSORPDVY DZDUGHG WR WKH *HRU

Transfer credit will be considered for each course for which a student has received a
grade of "C-" or better for undergraduate courses or "B-" or better for graduate courses
(individual programs may have specific standards for transfer work as specified in the
university catalog). Submission of course descriptions at the time of application is highly
encouraged so we can begin the evaluation process as quickly as possible.

Please note, though, that not all international course credits are eligible for transfer and
some courses may not apply toward degree programs at George Fox.

Post -Baccalaureate

6WXGHQWY ZKR KDYH D EDFKHORUYV &litted orr ABHEURP D UHJLRQI
DFFUHGLWHG FROOHJH RU XQLYHUVLW\ PD\ SXUVXH D VHFRQ((
University. The second degree must be in a different major from any previously earned
degrees. Credit will only be transferred for coursework that fulfills a major requirement.



Alternative Credit

George Fox University provides options for students to earn alternative credit for
some programs at the institution. Undergraduate students may earn a maximum of 30
semester credits through examination or other non-classroom credit procedures.

Please see the following policies for more information about such credit:

Advanced Placement Coursework

College credit may be granted in several subject areas for successful completion of

college-level courses offered in high school through the Advanced Placement (AP)

program sponsored by the College Board. Students must request official test scores

EH VHQW WR *HRUJH )R[ 8QLYHUVLW\ 7KH UHJLVWUDUTfV RIIL
VFRUHY DV WHVW FUHGLW RQ HDFK VWXGHQWYV DRDGHPLF W
FUHGLW KRXUV DZDUGHG DUH PDLQWDLQHG E\ WKH UHJLVWUI

Advanced Standing

Some courses for which students have completed prior preparation, but for which there
are not standardized exams, may be eligible for credit or for waiver. Awarded credit
reduces the student's program requirements as credit is awarded for the equivalent
course at the institution. Course waiver indicates that, while a specific course may not
be required, a student must take an alternative course(s) to replace the credit hours of
the waived course.

The university requires that the basis for the credit, as well as the credit hours awarded
or waived, be specified. The credit must be approved by the program director/chair and
registrar. Forms for advanced standing are availablein WKH UHJLVWUDUTfV RIILFH

Portland Seminary allows students to pursue advanced standing for prior college
coursework. Specific assessment is required and may not be based solely on
completion of college 